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	Name (observed member of staff):
	

	Lecturer status (Full-time | VT):
	

	Name (observer):
	

	Course code, level & title:
	


	Date:
	

	Total length of session:
	

	Time observed:
	


	Site:
	Bournville | Vittoria Street | Gosta Green |


	Gender
	Mode of attendance
	Learners present:
	Learners absent: 

	Number M | Number F
	Full-time | Part-time
	
	


Documentation seen: ( / x as appropriate
	Lesson Plan:
	
	Scheme of Work:
	
	Class Profile:
	

	Register taken:
	
	Schedule of Assessments:
	
	Resources:
	

	Student work samples: 
	
	Individual Learning Plans:
	
	
	


	Context of lesson (title and short description)

	


	Judgement on quality of lesson:
	
	Outstanding
Good
Satisfactory

Unsatisfactory


	Observed staff signature:
	

	Observer signature:
	

	Date of feedback meeting:
	


Copies to: Lecturer > Observer > Course Director > Head of School > FE Forum > Associate Dean (Student Experience) 

	Please document what happens during the observed lesson and note evidence for examples of good practice and areas for development 

	


	Key areas of good practice
	Evidence

	
	

	Key areas for development
	Evidence

	
	


ACTION PLAN FOR CONTINUED PROFESSIONAL DEVELOPMENT (CPD)              

	Action (and dissemination of best practice)
	Completed by when:

	
	

	
	

	
	


	Observed staff signature:
	

	Observer signature:
	


	Reviewed by Line Manager: YES / NO
Any action to be taken: YES / NO (If YES form to be reviewed by Associate Dean)
Next graded observation due: 




OTL.doc / 
- 3 -


